unil 1 AINFINEINUABNNIADSUAY
walulagarsaumadIuiuauasIynIg
(Introduction of Computer and

Information Technology for Secretary
Works)

HMS 1301 5%




Unfne1Anag9lsinaNu

ADUNALANDTENNSU
ULAVIYNIS ?



wmalulagiarsaume (Information Technology: IT)

walulagasauwmea (Information Technology: IT) wsawalulag
ATAUVALAZNSTENS (Information and Communication
Technologies: ICTs) Aifle walulaBaswinumdn q fuszneusemalulad
szuunpuieed way welilaBdearsinsauuaniinuind ety weld
Tunszuaunsdnm daLAu 319 wazawnsansauneluuag q liinee
Hudes nan nedeuln Jeanuniessnys wazda ey
UsganEnm Anugnaed AN kazausansitiviunanisiluly

Uslesl
3

HMS 1301 SEUUMSAEUMASINTUNUANIUNS www.mps.ahs.ssru.ac.th



wmalulagiarsaume (Information Technology: IT)

Yaqthumeanusing q venasguazionvuldtnaluladansauma T
Jsggnatueeaniawing nulszendfidfyetmileiae nsaisszuu
AsEUmALUUANS o Snsiiedesiionazgunsal 1w Aenfiamed syuuns
doansinsmunaululflumihsnunsogsiasis 9 sjsluinsAnduisnns
Taiutdayaanurastaya NMsinssuutayalvnldaunsaldtoyasiniula
9E7939AL595UTNTINVNTNENY HRBAIUNTIRTHATNSVDITOYA LN

A11150AUAULABE 1N USELANSAN

4

HMS 1301 SEUUMSAEUMASINTUNUANIUNS www.mps.ahs.ssru.ac.th



oUUATTULNA

vineda szuuiiondemeluladaeufiunesidnndanisiudeyaly
09Ang Wielussaimnefidesnisediiusyansaw Ussneudme
yAaNg e15auas wofluag indetnsnsdeasuarnsnensenuteya
dmsudaiv TauTm USudsu uasmeunsansaumaionsiianly

Uselewuluaaans

S

HMS 1301 SEUUMSAEUMASINTUNUANIUNS www.mps.ahs.ssru.ac.th



29AUSZNAUVDISTEUU

1. Hardware
2. Software
3. User
4. Data

5. Process
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US115 (Executive)

(%4

W
Y
SoNInAN13(Manager)

el
U

LAY IUNITUIMNS (Executive Secretary)
130LUIYN1589ANT (Organization Secretary)

LAYIUNTONLE YIBLAUIUNTTUEN

(Senior Secretary)

LAYIYNITIEAUAU (Junior Secretary)
WUAURNAAR (Typist)/NinUILaY (Stenographer)
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Taghluiaviung Svthandnfidesu iR 4 s fail
1. lunthfiniosuuszan (Routine Operation)
2. MU manel (Image Development)

3. uUBIIEANUNEzaAIN (Personal Convenience)
4. UdIUAIYBIEUINIS (Private Liaison)
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> fasiafaas wanasudeyatnansteiulaziu wunisusz
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Uszrurunguladuazialn Ousu
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> fvinwelunisldlusunsudniagulusuaeiynis 1wy Microsoft
Word, Microsoft Excel, Microsoft Access, Microsoft Publisher,
Microsoft Powerpoint, Microsoft Outlook, SPSS WAzl USWATUANS
FHUAULNA
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&49L91 E-mail : jirawat.su@ssru.ac.th
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